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In iTunes:

From the list of all songs:

FILE ( Library ( EXPORT PLAYLIST (into a text file)

In Excel (Office 2013):

Open a new blank workbook

From the DATA tab and then GET EXTERNAL DATA choose FROM TEXT
Then select the .txt file; choose the default DELIMITED and don’t check the box for MY DATA HAS HEADERS, then leave the default (TAB) delimiter and allow default variable assignments (e.g., GENERAL) and choose FINISH to import the data
In the workbook now filled with data, choose the VIEW tab, then FREEZE PAINS and the option FREEZE TOP ROW
From the HOME tab use FONT and then FILL COLOR to change the color of the header row

Select the ‘Name’ column and from the HOME tab, use SORT & FILTER and sort the records in ascending (A to Z) order (use the default EXPAND THE SELECTION option), then do the same for 'Artist' field

Select and delete columns not needed - everything but these:

Artist, (Track) Name, Album, Genre, Year, Time, Date Added 
[Of course you can keep additional columns if you want]
Move the columns into this same order (by inserting empty columns [right-click to get to the INSERT option, which inserts a blank column at the left] and cutting and pasting selected columns)

You may have to fix the alignment and format of some of the entries in the remaining columns (e.g., use custom formats to retain the original name of songs)
****************************

FIX THE TIME COLUMN

Insert a blank column after the Time column
In the first non-heading cell of the new empty column, insert this formula:

=F2/(60*60*24)

(NOTE: Change F if the Time column is different than F)
The result should be a long, small number (it may show 0 but that’s ok)
Then select the whole new column and in the FORMAT CELLS dialog (available via right-clicking), select CUSTOM and in the TYPE box, select (or type) ‘mm:ss’
Then drag the fill handle from the new cell all the way down the column (“Fill handle: The small black square in the lower-right corner of the selection. When you point to the fill handle, the pointer changes to a black cross”)
Now insert another new blank column, and copy (don’t cut and paste) the contents of the new time column into it, but when you select paste, use the PASTE SPECIAL option and select VALUES – KEEP SOURCE FORMATTING to copy only the values, not the formulas. 

Then delete the extra time columns leaving only the new one you’ve created (and add the name ‘Time’ in the header of the column)

***********************

Select the Date Added column, then right-click and choose FORMAT CELLS... and under the NUMBER tab choose DATE and the format ‘03/14/12’
Select the entire worksheet (by clicking on the triangle in the upper left corner) and right click to FORMAT CELLS and then ALIGNMENT and make horizontal text LEFT (INDENT) and vertical text TOP and turn on WORD WRAP
Adjust the width of each column to be wider than the widest entry (so everything fits on its own line, with no word wrapping to a second line), then select the entire worksheet and on the HOME tab under CELLS choose FORMAT and then AUTOFIT ROW HEIGHT
***********************

ADD NUMBERING:

Insert a blank column at the far left

In the first cell under the heading of the new column, i.e., for the first track, type ‘=ROW(A1)’. (The ROW function returns the number of the row that you reference. For example, =ROW(A1) returns the number 1.)
Drag the fill handle (see above) across the range that you want to fill (i.e., scroll all the way down to the end of the list) to add numbers for every line.

***************************

ADD DROP DOWNS:

Select the header of any column and on the DATA tab click on FILTER; a small upside-down arrow should appear at the right of the field names in the header row for each column.
***************************

MAKE A PIVOT TABLE AND CHART FOR ARTIST, GENRE and YEAR:

For each of these variables, select the variable’s column

From the INSERT tab, click on PIVOT TABLE and accept the defaults (including IN NEW WORKSHEET; an empty table appears.
Click on and move (i.e., copy) the variable name at the top-right down to the ROWS box and then again to the VALUES box at the lower-right (or to the equivalent places on the empty pivot table at the left)

Rename the ‘Row labels’ title in the pivot table to the variable name

Next, click to select the header cells of both (or all) columns of the pivot table; on the INSERT tab click on CHARTS and then BAR and choose the first (‘Clustered’) bar chart as the type (for Year it may be better to select CHARTS and COLUMN)
Resize and reposition the new chart and then select the left-hand variable name (with the small arrow at its right). In the pop-up options, choose SORT, then FILTER, then MORE SORT OPTIONS. Then choose ASCENDING and COUNT OF [variable] (e.g., Artist) (don’t do this for Year as that chart should be sorted chronologically)

For Artist, again select the left-hand variable name and in the pop-up options, choose SORT, FILTER, VALUE FILTERS, and TOP 10; in the dialog box that appears, replace the field indicating desired number of values to be included in the chart (e.g., 50).
Remove the legend and retitle the chart (e.g., ‘Most Represented Artists’).

Select the left-hand value labels as a set and right-click, then choose FORMAT AXIS and set 

AXIS POSITION to ON TICK MARKS
TICK MARKS - INTERVALS BETWEEN MARKS to 1

TICK MARKS - MAJOR TYPE to OUTSIDE
TICK MARKS - MINOR TYPE to NONE
LABELS - INTERVAL BETWEEN LABELS to 1
Select the plotted data, right-click and choose FORMAT DATA SERIES, then under effects choose SHADOW, then click on PRESETS and select the first option under OUTER and change color as desired.

***************************

CREATE IMAGES OF CHARTS

To create .jpg files for each chart, right-click on the edge of the chart and choose COPY; then paste the image into an image program such as PhotoShop or PaintShop Pro.

RENAME EXCEL WORKSHEET TABS

You can right-click the number sheet tabs at the bottom of the screen in Excel and select RENAME to give them meaningful labels such as ‘Data,’ ‘Artist,’ etc.

***************************

LOCK DATA:

In a second saved copy of the file right-click one of the tab labels at the bottom of the screen and select SELECT ALL WORKSHEETS. Then from the REVIEW tab, under CHANGES, select PROTECT WORKSHEET and click the check-boxes next to these options before adding a password and clicking OK:

SELECT LOCKED CELLS

SELECT UNLOCKED CELLS

SORT

USE AUTO-FILTER

Be sure to remember the password.
***************************

PUT ON WEB:

You can put the protected Excel file on a web site or other platform, ideally giving it the ‘read-only’ file attribute, or you can use Excel to export the file in a different format.
